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JOB CODE: 
JOB TITLE: Market Research 





Forecast Manager
DEPARTMENT: Market Research Services
DIVISION: Support Services

SECTION:  _______________________
DATE OF REVISION: 4/12/07
1.
PRIMARY FUNCTION

The Market Research Forecast Manager position works in the support services office and directly supports all regional analysts as well as market research support service needs.  This position is responsible for development and maintenance of Supply and Demand model forecasts for the JPI conventional and student living markets.  This position is also responsible for student living enrollment model forecasts.  In addition, this position provides support and maintenance for the JPI development models.  The Forecast Manager provides expertise in special projects related to the application of statistical analysis.  

2.
ESSENTIAL DUTIES AND RESPONSIBILITIES
· Advanced knowledge of the supply and demand model methodology

· Advanced knowledge of the EMS property database system

· Advanced knowledge of the supply tracking process

· Thoroughly evaluate third party data for quality and accuracy

· Train regional analysts on the supply and demand methodology

· Assist regional market research staff with questions about data or methodologies related to supply & demand and enrollment models

· Understanding of the behavior of apartment markets at an MSA level

· Update S&D models monthly for review and distribution internally

· Update S&D models as needed for project underwriting purposes

· Evaluate and compare third party forecasts with JPI S&D forecasts

· Perform mid-year comparison of models forecasts to year end estimates and make adjustments as necessary

· Perform year end update of models and re-run statistical regressions

· Compile year end report card of model performance to isolate and address areas of deficiency in model forecasting

· Assist in the coordination of JPI Market Research summit meetings
· Present market research S&D information effectively at summit meetings
· Identify and offer solutions for process and methodology inefficiencies related to forecasting responsibilities
· Participate in statistics and general market research training and activities
· Assist in regional and corporate special projects as needed
· Lead task forces and execute market research initiatives as needed
· Be able to present market data effectively in meetings
· Update key financial information in the JPI development model
· Integrate upgrades into the JPI development model as needed
JPI Position Description
Page 2 of 4
JOB CODE:                            JOB TITLE: Market Research Forecast Manager

3.
OTHER DUTIES AND RESPONSIBILITIES
Maintain an attitude and environment of innovation, creativity and dedication to the team and JPI ideals.  Provide excellent customer service to the regional offices.

4.
KNOWLEDGE AND EXPERIENCE REQUIRED
A.
EDUCATION:


Undergraduate degree in Economics, Statistics, or Finance.

B:
LICENSES OR CERTIFICATIONS REQUIRED:


Extensive experience with statistical regression analysis required.  

C:
RELATED WORK EXPERIENCE:


[   ]
None





[ ( ]
4 - 6 years


[   ]
6 months to 1 year



[   ]
7 - 9 years


[   ]
1 - 3 years




[   ]
10 or more years
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Describe the nature of the prior experience (i.e., typing, computer skills, etc.):


This position requires above average computer literacy including working knowledge of Microsoft Excel and various statistical packages (SAS, SPSS, Forecast X).  Advanced statistics and regression analysis knowledge is required.  Understanding of financial accounting terms and calculations are needed for development model support.

D.
OTHER CONSIDERATIONS (communications, interpersonal skills, etc.):


The person must possess strong mathematical skills along and must be detail oriented.   Person must also possess good telephone skills and a clear voice.  The qualified candidate must be able to work on more than one project simultaneously and meet multiple deadlines.  In addition, good judgment skills are needed to quickly evaluate unique modeling scenarios and make supportable, logical decisions.

Presentation skills are essential to present information and corresponding analysis to upper level management and key external decision-makers. The candidate should be creative and analytical simultaneously, while possessing personal drive and initiative to elevate the team. The person must have relevant real estate experience (whether practical or educational). 
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5.
PHYSICAL DEMANDS - Please check (( ) the areas that predominately apply.



PHYSICAL FACTORS





CARRYING
  

______
Standing Stationary




___(__
Up to 10 lbs.

    

___(__
Standing/Moving About




______
10 - 20 lbs.



___(__
Sitting






______
20 - 50 lbs.



______
Climbing






______
50 - 100 lbs.



______
Bending (stooping/crouching)



______
100+ lbs.



______
Kneeling



______
Crawling




___(__
Reaching






LIFTING


______
Handling






___(__
Up to 10 lbs.



___(__
Talking






______
10 - 20 lbs.



___(__
Driving






______
20 - 50 lbs.



______
Smelling






______
50 - 100 lbs.











______
100+ lbs.




HEARING






PUSH/PULL


___(__
Normal Noise Level




___(__
Up to 10 lbs.



______
Occasional Loud Noise




______
10 - 20 lbs.



______
Constant/Very Loud Noise




______
20 - 50 lbs.



______
Constant Low Level Noise




______
50 - 100 lbs.











______
100+ lbs.












VISUAL DEMANDS



HAZARDOUS CONDITIONS




(indicate yes or no)



______
Respiratory Irritants




__YES_
Vision Essential



______
Skin Irritants





______
Vision Not Essential



______
Allergic Irritants



______
Wet Work - Hands



______
Wet Work - Feet






ENVIRONMENTAL DEMANDS


______
Operation of Heavy Equipment



___(__
Indoor



______
Climbing Ladders





___(__
Outdoor



______
Working in High Places




______
Hot Environment



______
Use of Electrical Equipment



______
Cold Environment



______
Use of Sharp Utensils



______
Exposure to Blood and Bodily Fluids



OTHER










______
____________________________





_______________________________________________________________________________________________________

The preceding is intended to describe the major requirements and the major duties which

comprise the framework for this position.  It is not to be construed as an exhaustive statement 

of all the duties, responsibilities or requirements.  JPI, PARTNERS, INC. retains 

the discretion to add or change the job duties at any time.

_______________________________________________________________________________________________________

APPROVALS:
________________________________________________
___________________________

TEAM LEADER






DATE

________________________________________________________
________________________________
MANAGER






DATE

________________________________________________________
________________________________
HUMAN RESOURCES





DATE

